
RECRUITMENT AGREEMENT

Between
COMPANY NAME
 (First Party)

And
FLB  OVERSEAS  EMPLOYMENT  AGENCY  INC. 
(Second Party)

This Recruitment Agreement entered into by and between: 

(COMPANY NAME) With business address at______________________________________________________, represented by 
 (OWNER NAME), POSITION, referred to as First Party
And 

FLB OVERSEAS EMPLOYMENT AGENCY INC.  with business address at 201-302 Unit 101- 401 Ground Floor 945 Estrada Street

Malate, Manila, Philippines represented by NASSREEN CARANDANG, President, hereinafter referred to as Second Party,
Terms and stipulation:
1.0 GENERAL PROVISIONS

1.1 The First Party shall utilize facilities and services of the Second Party for the purposes of pre-selection, recruitment, processing and documenting Filipino workers hired through the said Second Party for its operation in (COUNTRY OF EMPLOYMENT). It shall also avail of such services and facilities for the rehiring of the workers as appropriate;

1.2 The Second Party shall make available to the First Party, prescreened applicants as required. As maybe agreed, upon by the parties, the First Party shall have the final authority on the selection in Manila of personnel for the employer/clients for all intents and purposes;

1.3 The services of the Second Party shall include but not limited to medical examination, processing, documentation, mandatory briefing/orientation on 
1.4 the working and living condition at the country of employment like security and police clearance, passport etc.; and
1.5 The Second Party shall provide facilities and services for the processing and documentation of workers rehired by the First party under such terms and conditions as maybe agreed upon by the parties;
2.0 
FEES AND TERMS OF PAYMENT

2.1
The First Party will solely bear the 1-way ticket of selected workers from City of origin to point of entry (COUNTRY OF EMPLOYMENT) either PTA or employer will provide the cost of the ticket to Second Party office, whichever is lower and return ticket to the point of origin upon completion of the 2 years contract. Employer also provides the visa fee; work permits and shall secure and pay all costs incidental to visa acquisition including the iqama of the worker. 


2.2
 The First Party will pay the Second Party Service Fee of USD__________ (_$_______________) per worker for skills and professional categories. This includes the visa stamping, POEA Processing, Mandatory travel insurance and Recruitment Services. The service fee is payable upon confirming that selected candidate is MEDICALLY FIT TO WORK. The Second Party will raise an invoice to the First Party payable for such service fee.
2.3     Mode of Payment - that upon confirming that the worker is medically fit to work, 50% shall be remitted to Second Party account and once the proof of visa stamp has been email to assigned ________________________representative, the remaining full payment including the salary deduction which served as Placement fee shall be remitted to First Party account. Full Payment shall be paid prior to deployment of the worker.

2.4
The First party shall advance payment representing placement fee equivalent to a one-month salary as allowable by law plus mandatory taxes prior to their deployment for every worker hired and deployed. This may deduct from the worker’s salary within _____ months deductions as per duly executed promissory note signed by the deployed candidate.
2.6
The First Party shall provide to the second party the official Medical Certificate issued by the Ministry of Health of COUNTRY OF EMPLOYMENT, and should be attested by the nearest Philippine Labor Attaché as a condition 
for the replacement of the unfit worker within the 90 days probationary period thus second party shall borne the repatriation expenses.


But if the candidate was selected and approved by the first party or his authorized representative to conduct the personal interview, and was not suitable in the job less than the probationary period of 90 days the Repatriation and selection costs will be borne by the First party.
In the event a worker has completed their 3 months probationary period satisfactorily, and their employment contract is terminated by the employer before the full term of the contract, the second party will provide a suitable replacement charging an additional (MMF) minimum mobilization fee to the first party for the replacement worker. The first party is to shoulder the repatriation cost including the unpaid salaries. 

If in the circumstances the worker committed gross misconduct, then the workers will be expected to pay for their return flight home. The second party will have to handle the returning candidate under the POEA rules and regulations. All cause of actions will take as per HOST COUNTRY labor law.
In the event a worker has completed or not their 3 months probationary period satisfactorily, but the worker terminates their employment contract before the full term, the worker is to shoulder the repatriation cost. The second party will provide a suitable replacement at a minimum cost chargeable to the first party.     

3.0 
TRAVEL AND OTHER AIRLINE PENALTIES
3.1 The First party shall be solely responsible for bearing the expenses of securing the entry Visa/Work Permits of accepted workers and ticketing including the payment of travel tax except if required when it shall upon payment of the cost request its second party to arrange for travel of the workers.

3.2 An outbound worker even with the presence of the PTA ticket cannot be deploy for whatever reason in the case maybe unless service and placement fees and other obligation is not paid thus airline cancellation and penalties are First party responsibility. 

3.3 For PROFESSIONAL categories, after the candidate has completed the authentication and attestation of their professional licenses and other government travel formalities that takes 90 Business days before deployment.  

4.0 EMPLOYMENT

4.1 The Workers shall take up employment under the Master Employment Contract (MEC), herein attached which form an integral part of the agreement which are subject to approval by the Department of labor and Employment.  There is also a “Probationary Period” of Three (3) months; and
4.2 In case of renewal of Employment Contract between employer and the same employee, said employee may be entitled to a reasonable adjustment in salary and benefits in accordance with the company’s pay scale and practices.  

4.3 Employment Contract of the worker must stipulate that it must comply with all pertinent provision of HOST COUNTRY  labor law  and Philippine Labor and contract laws.
5.0 COVERAGE OF THE GUARANTEE- Contract workers who are found unfit for their job they have applied for during the first ninety days (90) days of employment from their date of arrival in the job site provided, however, that said worker has not been assigned to the position other than what has been previously agreed upon and stated in their contract of employment. This covers only to workers finalized by AGENCY staff. Should the workers be selected by our client and/or a client representative, it is understood that the workers have been selected technically accordingly to the clients’ requirements, thus won’t cover by this guarantee.

6.0 AUTHORITY, JOINT AND SOLIDARY LIABILITY OF SECOND PARTY:

5.1 To represent the First Party or its clients before any and all government and private offices in the Philippines;
5.2 To enter into and all contracts with any person, corporation, institutions or entity in a joint venture or as partner in the recruitment, hiring and placement of Filipino contract workers for overseas employment;

5.3 To sign, authenticate and deliver all documents necessary to complete any transactions related to such recruitment and hiring, including making necessary steps to facilitate the departure of recruited workers in accordance with the Labor Code as amended and its rules and regulations;

5.4 To bring suit, defend and enter any compromises for and in behalf of the Employer/Foreign Principal in litigation’s involving the hiring and employment of Filipino workers for said Principal; and

5.5 To assume jointly and solidary with the Foreign Principal any liability/responsibility that may arise in connection with the recruitment/hiring of the workers including the fully implementation of the employment contract to pay and settle claims and demand any obligations, judgements or awards to such worker by way of indemnification of reimbursement for whatever amount the first party may be forced or obliged to pay in behalf of the employer/foreign principal. 
6.0 RESPONSIBILITIES OF THE EMPLOYER

The employer shall exert all possible efforts to enhance the welfare and protect the rights of Filipino workers hired under this Agreement in accordance with the laws of the Philippines and of COUNTRY OF EMPLOYMENT, his country and international covenants on expatriate employment and in accordance with the possible treatment already extended to other workers at tits worksite; 
6.1 Except for the reasons caused by the fault of the employee, force majeure or flight delay, the first party shall transport the worker to the worksite within Thirty (30) days from the date of scheduled departure as specified by the first party upon filing a job requisition.  Should the first party fail to do so for no valid or justifiable reasons, he shall pay the worker reasonable compensation as may be determined by the appropriate authorities for every month or a fraction thereof of delay.  Payment made under these provisions will be made to do the workers through the first party Legal Representative or the government agency appropriate for the purpose. 
6.2  Should the first party cancel the employment contract or if the delay already exceeds Two (2) months and the worker selects to cancel the said employment contract, the first party shall pay the employee and additional amount of compensation as may be determined by the appropriate authorities.  In this case, the first party shall not be reimbursed the amount he paid to its second party for documentation and processing fees; and in case of termination of worker’s employment for cause or as a result of death or serious injury, the first party shall immediately inform the Philippine Embassy/Labor Attaché nearest the first party Legal Representative about the said event. 
6.3  In case of death of worker, the first party shall bear the expenses for the repatriation of the remains of the worker and his personal properties to his relatives I the Philippines, and if repatriation is not possible under certain circumstances, the proper disposition thereof, upon previous arrangement with the worker’s next of kin, or in the absence of the latter, the nearest Philippine Labor Attaché or Embassy/Consulate.
In all cases, the first party shall insure that the benefits due to the worker shall be made available to him or his beneficiaries within the shortest possible time.

7.0 SETTLEMENT OF DISPUTES

7.1 In case of dispute arising from the implementation of the employment contract between the First Party and the worker, all efforts shall be made to settle them amicably.  If necessary such negotiations shall be undertaken in cooperation and with the participation of the Philippine Labor/Embassy/Consulate nearest the site of employment;

7.2 In case the amicable settlement fails, the matter shall be submitted to the competent or appropriate body in the country of employment.  During the process of settlement or while the case is pending, the worker shall endeavor to fulfill his contractual obligations and the first party shall ensure that such obligations shall be undertaken without duress or recrimination; and 

7.3 In case of dispute involving Recruitment Agreement, the parties hereto must attempt to resolve them amicably.  If the efforts to amicably settle fail, then the dispute shall be referred to the International Chamber of Commerce for hearing and adjudication or to whatever bodies/courts where parties agree to have the dispute settled.

8.0 TERMINATION OF AGREEMENT

Recruitment Agreement shall be in effect for a minimum period of two (2) years from date appearing herein below unless sooner terminated by either party after Thirty (30) days prior written notice. In case, the responsibilities of the parties shall be in effect up to the completion of the last employment contract signed with a recruited worker and the rights of the worker recruited under this Agreement must be recognized and terms and conditions of the Contract of employment shall be strictly adhered to complied with. Unless either party so notifies the other of its termination, this Agreement shall be automatically extended or renewed for another year upon agreement of the parties.

9.0 LANGUAGE OF AGREEMENT
This Agreement is written in English and shall be deemed binding on the parties.
10.0 GOVERNING LAW

This contract shall be the law between parties and shall be interpreted in accordance with the Laws of the Philippines but not to the exclusion of and prejudice of the COUNTRY OF EMPLOYMENT-______________, International Laws, covenants and practices.

IN WITNESS WHEREOF, both parties have caused this Agreement to be executed in duplicate, each duplicate of which shall be considered as original, by their respective representative thereunto duly authorized as of the day and year above-written.
We have hereunto set our hands this ___ day of ____________, 202____, at Manila, Philippines.
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